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Preface 


Tell me and I forget. Teach me and 1 remember. Involve me and 1 learn. 

— Benjamin Franklin 


To enable children learn with ease, it’s important to involve them and make learning enjoyable. It is often felt 
that children nowadays are tech-savvy (or rather gadget-savvy). But at the same time, we need to also ensure 
that they become familiar with the know-how of the technology. SmartByte, a new course in computer 
science designed for classes 1 to 8, lets them learn the concepts behind the technology and apply them. To 
make learning more engaging, it seamlessly integrates other subjects with computer science. It has a learner¬ 
centric practice-oriented approach and includes up-to-date developments. 

The course emphasizes on the tools and their uses which will help learners explore, comprehend, and apply 
rather than the user-manual approach followed in most computer science books. It covers open-source 
software programs, such as Tux Paint, Scratch, Python, GIMP, and Synfig, to provide children ample scope 
to experiment with computer programs. 

The salient features of the course are as follows: 

• Remember— a simple fact that learners should remember 

• Quick Tip— an alternative or short method to do an activity 

• Did You Know— an additional piece of information related to a topic 

• Activity— in-text questions to assess the learner's understanding 

• Quick Learn— a short activity linking a concept to its application 

• Key Terms— end-of-chapter list of important terms 

• Project— cross-curricular linked projects 

• Notes for the Teacher— useful ti ps for the educator 

The course is supplemented with comprehensive teacher’s manuals with teaching aids to facilitate classroom 
transactions. Further, an easy-to-use learning app provides children support material and gives them instant 
access to learning and assessment resources. 

The course will surely help children assimilate the concepts with ease and make learning of computer science 
enjoyable. 



Key Features 





A useful, simple fact that 
learners should remember 



•Did You Know / 

There are generally two sets of 
number keys on a keyboard. 




An additional piece of 
information related to a topic 


Assignments to check 
the application of the 
concepts taught 


Project 



1. Collect pictures of any five natural and five human-made things that 
you use in your everyday life and paste them on a sheet of chart 
paper. 


2. Visit your computer lab. Count the number of computers. 

3. Collect pictures of different kinds of machines used at home and 
paste them on a sheet of chart paper. Tick the ones that need 
electricity to work. 


Activity •. 

Find out the names of the six machines in the maze given 
below. 
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In-text questions to assess 
learners’ understanding 






































(TT~~ ——"^ 77 -——— 

A short activity linking a 

concept to its application 


Quick Tip 



To draw a straight line, press and hold the Shift 
key while dragging the mouse pointer. 


Quick Learn 


How many times will you click the mouse 
buttons in the following cases— 

1. Selecting an item 

2. Opening an item 

3. Dragging an item 



An alternative or short 
method to do an activity 



Natural thing A thing that exists in nature 

Human-made thing A thing made by us 

Machine A human-made thing that makes our work easier and saves our time 

Computer A smart machine that helps us to listen to music, watch films, play games, and draw pictures 
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After going through this chapter, you 
will be able to- 

(A identify natural and human-made 
* things; 

tell whether an object is a machine 
^ or not; and 




tell what a computer is. 



Hey, Amit, do you 
know that a juicer is 
a machine? 



Yes, Aditi, a juicer is a 
machine as it makes 
our work easier. 


Things Around Us 


We see lots of things around us. Some of these are natural, while some are human- 
made. Natural things exist in nature—for example, air, water, trees, animals, and soil. 
Human-made things are made by us—for example, cars, tables, chairs, and pens. 


Quick Learn 



Tick {S) the natural things. 

Dog i i 

Cow 

Soil i i 

Tree 

Pen i i 

Water 


Remember 

Not all human-made 
things are machines. 




























Activity 

Identify the natural things and human-made things in the picture shown 
below. 



Machine 

A machine is a human-made thing. It makes our work easier and saves our time. 
Some examples of machines are given below. 

An air conditioner is a machine. It keeps the room 

cool. ll hTlfei 



A washing machine is a machine. 
We use it for washing clothes. 



Remember 



Machines save our time 
by making our work faster 
and easier. 


2 
















A bus is a machine. It 
takes us to different 
places. 




Did You Knew 
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A pair of scissors is 
also a machine. 


Some more examples of machines are given below. 




Bicycle 


Helicopter 



Sewing machine 



Ceiling fan 






Activity 

Find out the names of the six machines in the maze given below. 

Mixer Fan Truck Cooler Car Computer 
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Computer-a Smart Machine 

Look at the picture given below. What is it called? 




While some machines 
need electricity to run, 
there are some other 


machines that need fuel— 
for example, cars, buses, 
and aeroplanes. 


It is a computer. It is a human-made machine. It needs electricity to work. 
























Uses of a Computer 

• You can write letters, stories, and poems. 

• You can watch films and play music. 

• You can make beautiful drawings. 

• You can play many games. 


Key . Terms 

Natural thing A thing that exists in nature 

Human-made thing A thing made by us 

Machine A human-made thing that makes our work easier 

and saves our time 

Computer A smart machine that helps us to listen to music, 

watch films, play games, and draw pictures 





• Natural things exist in nature. 

• Human-made things are made by us. 

• Machines are human-made things. 

• Machines save our time by making our work faster and easier. 

• A computer is a smart machine. It needs electricity to run. 
















R 




A. Tick ('O the machines that we use at our home. 























B. Write T for true and F for false. 


1. Machines are natural things. 

2. A table is a machine. 

3. A machine saves our time. 

4. You can watch movies on a computer. 

5. You cannot play games on a computer. 

C. Fill in the blanks with the correct words. 

j machine human-made natural games electricity 

1. Air is a_thing. 

2. A machine is a_thing. 

3. A computer is a smart_ 

4. You can play_on a computer. 

5. A computer runs on_ 

D. Match the following. 


Column A 

1 take you to different places. 

a) 

Column 

You use me to wash clothes. 

b) 


1 am a smart machine. 

c) 


1 keep your room cool. 

d) 

• 

1 am a natural thing. 

e) 

Of 
























Project ^ # 

1. Collect pictures of any five natural and five human-made things that you 
use in your everyday life and paste them on a sheet of chart paper. 

2. Visit your computer lab. Count the number of computers. 

3. Collect pictures of different kinds of machines used at home and paste 
them on a sheet of chart paper. Tick the ones that need electricity to 
work. 


Work 



Do not pull wires attached to a computer. 


Notes 



Encourage students to observe their surroundings and identify natural 
and human-made things. Ask them which of the human-made things are 
machines. 
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After going through this chapter, you 
will be able to— 

<A name the different parts of a 
j computer and 

^ define the functions of these parts. 


Hey, Aditi! Have you 
noticed the parts of 
your bicycle? 


Yes, Amit! It has 
wheels, handles, 
brakes, and pedals. 
All these parts make 
a bicycle run. 




f 


A computer also has different parts. There are four main parts of a computer. 
These are as follows— 

• Monitor 

• Keyboard 
CPU 

• Mouse 




Monitor 

It looks like a television. It displays the work done on 
the computer and messages from the computer. 

















Keyboard 

A keyboard contains small buttons that are known as keys. The keys help you 
to type letters, words, symbols, and numbers on a 
computer. 

Did 

There are generally 
two sets of number 
keys on a keyboard. 
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Central Processing Unit (CPU) 

The CPU is known as the brain of the computer. 
It handles the instructions that you give to the 
computer. It also controls all the other parts. It is 
a small 'chip'that is contained in a box. (You will 
learn about chips later.) 

This box is called the CPU cabinet. 



Remember 



The CPU is known as the 
brain of the computer. 


Mouse 

It is a pointing device and is used for selecting or dragging objects 
on a computer. When you move the mouse, a small picture, called a 
mouse pointer moves on the screen. 

































Activity 

Complete the names of the parts of the computer. 



K Y B 0 A D M US 


Other Parts of a Computer 

There are some other parts that can be connected to a computer. Let us learn 
about them. 


Speakers 

With speakers, you can listen to music. 



Quick Learn 



Which part of our body works 
like a CPU? 






















Printer 

A printer lets you produce a copy of the work done on a computer to a sheet of 
paper. 



Scanner 


A scanner lets you transfer text or images from a sheet of paper to a computer. 




Did You Know 


9 


Modern printers also 
work as scanners. 


Key Terms 



Device An object made to do a particular task 

Print A process of producing a copy of text or pictures from a computer 
to a sheet of paper 

Drag To move an object from one place to another 










• A monitor displays the work done on a computer. 

• A keyboard is used for typing letters, words, and numbers. 

• The CPU controls all the functions of a computer. 

• A mouse is used to select and drag objects on a computer. 

• Speakers help us to listen to music. 

• A printer is used to print text or images from a computer on to a sheet of paper. 

• A scanner is used to transfer text or images from a sheet of paper to a computer. 



Bcmfeo 


A. Identify the parts of a computer and write their names in the blanks. 

1. I control all the actions of a computer. Who am I? 


2. I help you listen to your favourite music. Who am I? 


3. I let you type words and numbers on a computer. Who am I? 


4. I let you select objects on a computer. Who am I? 


5. 


I help you print your pictures on a sheet of paper. Who am I? 














B. Match the parts of the computer to their images. 


Column A 


Column B 


1. CPU 



2. Speakers 



3. Printer 


c) 


4. Monitor d) 


5. Mouse e) 



C. Write T for true and F for false. 

1. A mouse controls all the functions of a computer. f 

2. A monitor is used to listen to music. f 

3. The CPU displays all the work done on a computer. f 

4. A keyboard is used to type on a computer. f 

5. A scanner copies text or images from a sheet of paper f 
to a computer. 















Project 



1. If you have a computer at home, make a list of computer parts attached 
to it. 


2. Visit your computer lab, and identify the different parts of a computer. 
Collect their pictures and paste them on a sheet of chart paper. 


Work Wisely 





You should always press the keys of a keyboard gently. 


Notes for the Teacher Q 



• Help children identify the different parts of a computer. 

• Discuss the functions of each part of the computer shown to children. 
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After going through this chapter, you 
will be able to— 

A name the different types of keys 
j on a keyboard and 

i tell their functions. 


Hey, Aditi, do you 
know that we can 
use a computer to 
write something? 



Yes, we use a 
keyboard to do 
that. Writing on a 
computer is called 
typing. 



We write something on a piece of paper using a 
pen or pencil. 

We type on a computer using a keyboard. 

A keyboard has different keys. 

Let us learn about the various keys on a keyboard 
one by one. 



Did You Know 



The keyboards that 
we use are also 
known as QWERTY 
keyboards. 





















Alphabet Keys 


With the help of the alphabet keys, you can type letters, 
words, and sentences. There are 26 alphabet keys 
marked from A to Z. 




Did You Know 



'Typewriter' is the 

longest word formed 
using the letters from 
the first row of a 
keyboard. 


Number Keys 

The number keys let you type numbers on a 
computer. These are also known as numeric keys. 


There are ten number keys from 0 to 9. There are 
two sets of numbers keys as shown in the image 
given below. 




You can see some special 
symbols appearing with 
number keys. Press the 
Shift key first, and, while 
keeping it pressed, press 
the number key. 


Activity 


Colour both the sets of the number keys red and the alphabet keys green in 
the given image. 
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Space Bar 

The Space bar key is used to insert spaces between 
words. It is the longest key on a keyboard. 
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Did You Know 


The longest key on a 
keyboard is the Space 
bar. 


Enter Key 

As we type on a computer, the mouse pointer is changed to a cursor |. We press 
the Enter key to move the cursor to the next line. 
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Delete and Backspace Keys 


The Delete and Backspace keys are used to erase the mistake done while typing. 
The Delete key deletes the character to the right of the cursor. 

Keyb|board 

The Backspace key deletes the character to the left of the 
cursor. 

Keyblboard 

Did You Know 





There are two sets 
of number, Delete, 
and Enter keys on a 
keyboard. 
































































































































































































Arrow Keys 

Arrow keys are used to move the cursor in the left, right, up, or down direction. 



Activity 

1. Which keys will you press to type the following on a computer? 

a) I went to school. b) I studied computer, 

c) Adding 7 to 9 gives us 16. d) I am a child. 


2. Observe a keyboard. Count the number of each type of key, and write it 
in the blank boxes given below. 


a) Number keys 
c) Space bar 

e) Alphabet keys 


b) Enter keys 
d) Arrow keys 


Mey Terms 



Keys Small buttons on a keyboard 

Cursor A small vertical line that shows the position of the 

mouse pointer 
























































































































• Alphabet keys are used to type letters, words, and sentences. 

• Number keys are used to type numbers. 


• The Space bar is used to provide a space between two words. 

• The Enter key is used to move a cursor to the next line. 

• The Backspace and Delete keys are used to remove characters while typing. 

• Arrow keys are used to move the cursor in the four directions. 





A. Count the alphabet keys. 


















Match the following keys with their correct functions. 


Column A 


Column B 

1 . 

Space bar 

a) 

Move the cursor in four directions 

2. 

Enter key 

b) 

Let you type words and sentences on a 




computer 

3. 

Alphabet keys 

c) 

Gives a blank space between two words 

4. 

Number keys 

d) 

Moves the cursor to a new line 

5. 

Arrow keys 

e) 

Let you type numbers 


C. Identify the correct keys of the keyboard. 

1. I let you give a blank space between two words or numbers. 


2. I let you move the cursor in the left and right directions. 


3. I remove letters from the right of the cursor. 


4. I let you move the cursor to the next line. 


I am the longest key on a keyboard. 



5. 










Project 



1. Visit the computer lab, and count the different types of keys on a 
keyboard. 

2. Type your name and your friend's name on a computer. 

3. Try to form different types of words by using the first row of the alphabet 
keys on a keyboard. Write them in your exercise book. 



Work 


Always keep your computer clean. You must use a dry cloth to clean it. 



Notes 


• Discuss the different types of keys on a keyboard. 

• Explain the uses of all the keys. 

• Discuss the use of the second set of number keys on a keyboard 
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After going through this chapter, you 
will be able to— 

^ identify different buttons on a 
i mouse and 

select, click, and drag an item using 
^ a mouse. 


You might have seen a small arrow 
appearing on your computer screen. 


Hey, Amit, we use 
our hands to select 
things. But how do 
we select things on a 
computer? 



What is it called? It is known as a mouse 


We use a computer 
mouse for that. 



pointer . It moves with the movement 
of the mouse. 


Mouse Buttons 

A mouse generally has two buttons, left and right, and 
a scroll wheel. The left button is clicked most of the 
time. The scroll wheel is used to move a computer page 
up or down. 

A modern-day mouse has a sensor on its bottom. It 
helps in moving the mouse. This type of mouse is 
known as an optical mouse. 



Did You Know 



Earlier, a computer 
mouse had only two 
buttons. 

















Scroll wheel 




Did You Know 




A modern-day mouse 
can also be used without 
a mouse pad. 


Mouse Rad 

A mouse is usually kept on a special seat. This is known 
as a mouse pad. It helps you to move the mouse 
smoothly. 




Did You Know 



There are some 
computer mouses 
that have no wires. 
These are called 
wireless mouses. 


Activity 

Identify the objects. 













How to Hold a Mouse Properly? 

To hold a mouse properly, follow these steps— 

1. Gently hold the mouse by placing your palm on the table. 

2. Keep your thumb on one side and the ring and little finger on the other side 
of the mouse. These help in moving the mouse easily on the mouse pad. 

3. Keep your index finger on the left button and the middle finger on the right 
button. The index finger helps in clicking, while the middle finger helps in 
right-clicking. 



Single Click and Double-click 

Clicking the left button once is known as a single click or simply click. It selects 
an item. 

Quickly clicking the left button twice is known as a double-click. It opens an item. 


Click and Drag an Item 

Clicking and dragging moves an item to another location. For this, the mouse 
should be kept still while clicking. 

To click and drag, press the left button and move the mouse while keeping the 
left button pressed. When you have dragged the item to the place you want to 
put it, then release the left button. 








Right-click 

Pressing and releasing the right-mouse 
button once is called right-click. 

Scrolling Up and Down 

The scroll wheel is located in between the 
left and right mouse buttons. It is used to 
move a page up or down on the monitor. 


Quick Learn 



How many times will you click 
the mouse buttons in the 
following cases— 

1. Selecting an item 

2. Opening an item 

3. Dragging an item 


Actiuity 

Name the mouse buttons you will use in the following cases— 

1. To open an item _ 

2. To select an item _ 

3. To drag an item _ 


Key Terms 



Mouse pointer 

A small arrow that helps to point at and select 
objects on the monitor 

Mouse pad 

A special seat for a computer mouse 

Click 

Pressing and releasing the left mouse button once 

Double-click 

Quickly pressing and releasing the left mouse 
button twice 

Right-click 

Pressing and releasing the right-mouse button once 

Drag 

Moving an item from one position to another 

Scroll 

Moving up or down a page 


















• A mouse pointer is used to point at things we want to select on a 
computer. 

• A mouse is used to move the mouse pointer. 

• A mouse usually has three buttons. 

• We click, drag, and move things on a computer screen with the help of a 
mouse. 
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A. Fill in the blanks with the words given below. 


optical pointer double-click mouse pad scroll wheel 




1. A mouse is kept on a_. 

2. A mouse that has a sensor on its bottom is called an_mouse. 

3. _opens an item. 

4. A mouse is used to move the_. 

5. The_of a mouse is used to scroll up or down on a computer 


screen. 

















B. Identify the things and give one word for each of the following. 

1. I am used to click an item. 


2. I am used to open an item. 


3. I am a seat on which a mouse is kept. 


4. I am used to move up or down on a computer page. 


5. I am used to move an object to another location. 


C. Look at the picture of the mouse given below. Label its parts. 



D. Write T for true and F for false. 

1. The scroll wheel is used to move a page left or right. 

2. Double-clicking the right button opens an item. 

3. Clicking the left button once is called a click. 

4. A mouse pointer moves with the movement of the mouse. 



5. 


A mouse is usually kept on a mouse pad. 
















Project 



1. Visit the computer lab and see what happens when you click and double¬ 
click on an item. 

2. Right-click on an item and see what appears on the screen. 



Work 


Clean the sensor of the mouse with a clean and a soft cloth. 



Notes 


• Demonstrate to students how a left-handed person should hold a mouse. 
Note that there are mouse settings for left-handed people. 

• Tell students about different types of pointing devices, such as a stylus 
and tracking ball. Also tell them that in phones and tablets, we use a 
finger instead of a mouse. 
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After going through this chapter, you 
will be able to— 

A tell different uses of a computer 
i and 

it ^ identify places where computers 
^ are used. 


Hey, Amit, I want 
to watch a movie, 
but my TV is not 
working. 


You can watch it on 
a computer. Not only 
this, you can also do 
a lot of other things 
on a computer. 


Let us learn about what we can do on 
a computer. 




Different Uses of a Computer 

Computers are used for doing a lot of different types of work. 

1. Typing a poem or letter 2. Preparing project reports 




V 


J 
































3. Listening to your favourite music 



4. Drawing or creating a 
beautiful painting 



5. Playing games 



6. Talking to friends living 
in faraway places 



7. Booking tickets 


TICKETS 





VO. 


14 


17 


Did You Know 

Computers are also 
used to watch films 
and cartoons and 
design buildings and 
clothes. 



































Uses of computers at Different Places 


1. At homes 


2. At schools 




3. In offices 



4. At banks 



5. At railway stations and airports 6. At shopping malls 

























































7. At hotels 



8. At hospitals 



Quick Learn 

Give one word for each of the following— 

1. A place where computers are used for medical check-ups 


2. A place where computers are used for booking tickets 


3. A place where computers are used for depositing and 
withdrawing money 













































Activity 

Unscramble the names of the places where computers are used. 


1. PIHOSALTS 



V 

^ ... 

ECIFFO 




2. MOHE 



4. NABK 





• We can watch cartoons on a computer. 

• We can buy various things using a computer. 

• We can deposit and withdraw money using a computer. 

• Computers are used in different places, such as hotels, hospitals, and schools. 

• We can play games on a computer. 
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A. Write T for true and F for false. 

1. We cannot use computers in hospitals. 

2. We can write a poem on a computer. 

3. We can play games on a computer. 

4. We can book railway tickets on a computer. 

5. We can create beautiful drawings using a computer. 

B. Tick (S) the places where computers are used. 


















































C. Tick [/) the tasks that cannot be done by a computer. 




Drawing on a sheet of 


paper 




Watching cartoons 



Talking to a friend 


























































Project 



1. Observe your elders using computers at home. Make a list of how they 
are using computers for doing their tasks. 


2. Make a list of all those places where you have seen computers being 
used. Collect their pictures and paste them in your exercise book. 


Work Wisely 



Avoid sitting too close to a computer monitor. It can harm your eyes. 


Notes for the Teacher 



• Ask students to list some more uses of a computer. 

• Help the students to learn to use the calculator on a computer. 
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After going through this chapter, you 
will be able to— 

t , switch ON and switch OFF a 
i ' computer and 

(£% use a computer in the right way. 


Hey, Am it, I want to 
watch a movie on my 
computer. But I don't 
know how to start a 
computer. 


Starting a computer 
is very easy. Let me 
tell you. 


Switching ON a Computer 




1. Switch on the power button. 

2. Switch on the UPS, if there is 
one. (A UPS is a device that 
prevents a computer from 
switching off instantly when 
the power goes off.) There may 
not always be a UPS. 

3. Switch on the power button on the monitor 
and CPU. 



Did You Know 



UPS stands for 
Uninterrupted Power 
Supply. 


4. Wait for some time until a screen appears on the monitor. You will learn 
more about the screen that appears after starting a computer later. 

When we switch ON a computer, it takes some time before we can work on it. We 
say that the computer is 'booting up'. 



















Switching OFF a Computer 


1 . 

2 . 


Click on the Start 



button . 


Then click on the Power 


button. 


3. A menu will open. Click on the Shut down option. 


Sleep 
Shut down 
Restart 

CD D 


| P Type here to search 


4. Wait for the computer to shut down. 

5. Switch off the main power button. 


Quick Learn 

Click on the Start button, 
and then click on the Power 
button. Select the Sleep option. 
Observe what happens next. 




































Activity 

Number the steps in the correct order to start a computer. 



For a computer to work properly, it must be handled with care and attention. 


Dos and DoiCb of Using a Computer 

There are some good habits that we should follow while using a computer. These 
are as follows— 


• Keep your chair at a proper height 
and distance while working on a 
computer. You may need a cushion 
to sit on! Ideally, your eyes should be 
at the same level as the top of the 
monitor. 

• Always use a clean and dry cloth to 
remove the dust or dirt from any 
part of a computer. 

• Do not use a wet cloth to clean the 
parts of a computer. 

• Do not eat or drink near a computer. 



Remember 

• Shutting down a computer 
gives it time to close all the 
applications running on it 
safely. 

• Never shut down a 
computer by directly 
switching off the main 
power button. 


Never work in dim light as it may harm your eyes. 

Always turn off the computer and cover it when not in use. 
















Key. Terms 



Booting Starting a computer and getting it ready for work 


Shut down Preparing a computer to switch off 



We should follow the proper steps to start and shut down a computer. 
Shutting down has to happen before the power is switched off. 

A UPS is used to prevent the computer from switching off automatically 
in case of a power failure, giving you time to shut the computer down 
properly. 

Keep your chair at the proper height while working on the computer. 
Always use a clean and dry cloth to clean the computer. 

Do not eat or drink near the computer. 

Do not work in dim light as it may harm your eyes. 
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A. Fill in the blanks. 

Start UPS Booting wet save 

1. The_prevents a computer from switching off in case of a 

power failure. 

2. _is the process of starting a computer. 

3. Click the_button to shut down a computer. 

4. We should never use a_cloth to clean a computer. 

5. We should always_our work before closing a computer. 

B. Write T for true and F for false. 

1. We should wash a computer to make it clean. f. 

2. We should work in the dim light on a computer to f. 

prevent damage to our eyes. '. ; 

3. We should switch off the main power button to shut f. 

down our computer. v . ; 

4. We should not eat while working on a computer. f. 

\ . 

5. We should use a dry cloth to clean a computer. f. 



















Project ^ # 

1. Observe the procedure to start and switch off different electronic 
machines. 

2. Just as you follow certain actions before going to your school and 
starting your day, a computer also follows some actions before starting 
up. Make a list of the activities that you follow while getting ready for 
school. 



Work 


You should not work on a computer for too long. Also make sure you 
maintain proper posture while working on a computer. 



Notes 


• Demonstrate to students how to start up and shut down a computer 
properly. 

• Explain why it takes some time to start and shut down a computer. 
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After going through this chapter, you 
will be able to— 

A start MS Paint; 


make use of various tools; and 

7 b 

,•/ draw and add colours to a drawing. 


I want to create a 
beautiful drawing, 
but I don't have 
colours. 


You can use a 
computer for 
making drawings. 


We can draw on a computer using MS Paint. It is a program that can be used to 
draw pictures on a computer. 


Starting NS Paint 

Type'paint'in the Search box. 



1 . 

















2. A menu opens. Click on the Paint option. 

3. The Paint window will open on the screen. 



Drawing Different Shapes 

You can see the kinds of shapes that you can draw in MS Paint. Just observe the 
'Shapes'appearing on the screen. You will see Line, 

Rectangle, Oval,Triangle, Rounded rectangle, and 
other shapes that you can choose to draw. 

Let us learn to draw these shapes. 
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^ Fill * 

Shapes 


Drawing a line 


The steps to draw a line are as follows— 


1 . 

2 . 

3. 

4. 


Click the Line tool in the Shapes group. 

Move the mouse pointer over the 
white area (drawing area). 

Click and hold the left mouse button, 
and drag the mouse to draw a line. 

Release the mouse button when you 
are done. A line will be drawn. 






Quick Tip 


a 


£4 
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To draw a straight line, press 
and hold the Shift key while 
dragging the mouse pointer. 
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Drawing a Triangle 

1. Click the Triangle tool in the Shapes group. 

2. Click and hold the left mouse button, and drag the mouse pointer to draw a 
triangle. 

3. Release the mouse button. A triangle is drawn. 






























Drawing a Circle 

1. Click the Oval tool in the Shapes 
group. 

2. Click the left mouse button and press 
the Shift key. 

3. Now drag the mouse pointer while 
keeping the Shift key pressed. 

A circle will be drawn. 



To draw a square, select the 
rectangle tool. Click and press 
the Shift key while dragging the 
mouse pointer. 




You can draw a rectangle using the 
Rectangle tool and a pentagon using the 
Pentagon tool. 

Adding Colour to a Shape 


Quick Tip 
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Draw a square using the 
Rectangle tool. 


The steps to fill a colour in a shape are as follows— 

1. Draw any shape in which you want to fill a colour. 

2. Click on the Fill with color r tool. 

















3. Click on the Color 1 option. 

4. Select a colour of your choice from the colour palette, which contains 
different colored boxes on the screen. 



5. Click inside the shape. 

The selected colour will be filled inside the shape. 
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There are many colours available in Paint 
other than those shown in the colour 
palette. Click the Edit Colors command 
next to the Colors palette. Click on the 
colour area you wish to select, and move 
the arrow up or down to get the desired 
colour. 


Quick Learn 



Draw a similar shape as shown 
in the image. 


































Erasing a Drawing 


The Eraser tool # is used to erase a drawing or a part of it. The steps to use the 


Eraser tool are as follows— 

1. Draw any object. 

Click on the Eraser tool. 

The mouse pointer will change to a small square. 

Click and hold the left mouse button, and drag the mouse over the 
area you want to delete. 


2 . 

3. 

4. 
















• We use tools from the Shapes group to draw different shapes, such as 
triangle, rectangle, square, and oval. 

• The Fill with color tool is used to fill a colour inside any shape. 

• The Eraser tool is used to erase the part of a drawing. 
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A. Name the tools used to draw the following symbols 



B. Write T for true and F for false. 

1. The Fill with color tool is used to erase a drawing. 

^ The Shift key along with the Line tool is used to 
draw a straight line. 

3. The Eraser tool is used to draw a rectangle. 

4. We can choose a colour from the colour palette. 

5. The Line tool is used to draw a line. 

















C. Identify the tools. 































Worksheet 1 


A. Identify the objects and colour the correct options. 


1 . 



2 . 


Mouse 



CPU 


Keyboard 


3. 


CPU 


Mouse 














































B. Identify the keys. 

1. I let you type letters of the alphabet. 

2. I let you type numbers. 

3. I let you add a blank space between two words. 

4. I let you move the cursor up, down, left, and right. 

5. I let you move the cursor to the next line. 

C. Tick {/) the tasks that can be done on a computer. 

1 . 2 . 

Reading a book Solving sums 


Colouring a _ .. 

. Cooking 

drawing 


Swimming 


Eating 


5 . 


6 . 
















Worksheet 2 


A. Identify the objects and write their names. 

1. I control all the parts of the computer. 

2. I am a machine used to wash clothes. 

3. I help you listen to music. 

4. I help you print text and images on a sheet of paper. 

5. I help you type poems. 


B. Look at the image given below. List any three tools used to draw 
the image. 


1 . 


2 . 
















C. Find the words in the grid given below. 
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Click 

Double-click 
Right-click 
Mouse pad 
Scroll wheel 

V_ J 































Notes 








